
 
 
 
 
 

 
Royal Bank Plaza, South Tower, 200 Bay Street, Suite 2800  
Toronto, ON M5J 252 

 
Recruitment Coordinator 

POSTING #2021-236 
 

Location: Canadian Operations Centre 
                  Timmins, ON 

Rotation: 5/2 (Monday to Friday) 
Closing Date: August 4, 2021 

 

If you thrive on success and team work in a team culture, Kirkland Lake Gold offers career opportunities on a 
global scale. We provide rewarding and challenging work that will help you grow your skills and your career. 

Kirkland Lake Gold is committed to creating meaningful opportunities for our employees and we encourage 
everyone who works for us to contribute to their full potential. We are an equal opportunity employer and value 
diversity. We provide a safe work environment and seek to ensure all individuals are treated with respect and 
dignity, free from harassment, discrimination, bullying and retaliation. All employment is decided on the basis of 
qualifications, merit and business need. Disability-related accommodations during the application and selection 
process are available upon request. 

Interested?  We hope you are. 

ABOUT THE OPPORTUNITY 
 

Based at the Canadian Operations Centre in Timmins, ON, we currently have an exciting opportunity for a 
Recruitment Coordinator to join our Human Resources team, reporting to the Human Resources Manager.  
 
The Recruitment Coordinator will be responsible for providing support for all aspects of recruitment for the 
Detour Lake Mine site. 

 

RESPONSIBILITIES 

Your responsibilities will include: 

• Active participation in recruitment; 

• Contact candidates to schedule interviews; 

• Develop shortlists of resumes for various positions; 

• Administrator of all relevant checks, including background checks, references and pre-employment 
medicals with third parties; 

• Ensure a seamless recruitment process while maintaining up-to-date information on relevant tracking 
systems;  

• Audit files to ensure documentation is accurate and complete for payroll and HR processing; 

• Assist with conducting onboarding orientation for the Canadian Operations Centre personnel; 

• Attend recruitment fairs; 

• All other tasks assigned by the Recruitment Specialist.  
 



 
 
 
 
 

 
Royal Bank Plaza, South Tower, 200 Bay Street, Suite 2800  
Toronto, ON M5J 252 

QUALIFICATIONS 
 
Our ideal candidate has: 

• Degree or Diploma in HR Management; 

• Certified HR Professional is an asset; 

• One to three years of experience in a recruitment capacity; 

• Proficiency with Microsoft Office and applicant tracking systems; 

• Proficiency in Excel is considered a strong asset; 

• High level of integrity and accountability; 

• Ability to work in a fast-paced environment; 

• Excellent written, presentation and listening skills. 
 

Does this sound like you?  If so, we would love to hear from you. 

 

WHAT’S IN IT FOR YOU? 
 
Together, we are building a world-class gold mine and our success is determined by the hard work and dedication 
of our team.   All of our team members are rewarded with a competitive benefits package and on-the-job perks, 
including: 
 

• Competitive salary  

• Group benefits package 

• Training and learning opportunities 

Should you be the successful candidate for this role, you will be contacted by a member of our Human 

Resources Department to schedule an interview. 


