
 
 
 
 
 

 

Royal Bank Plaza, South Tower, 200 Bay Street, Suite 2800  
Toronto, ON M5J 252 

 
Maintenance Scheduler 

POSTING #2021-211 
 

Location: Macassa Site   Rotation: 5/2 M-F             Closing Date: August 3rd, 2021 
   

If you thrive on success and teamwork in a team culture, Kirkland Lake Gold offers career 
opportunities on a global scale. We provide rewarding and challenging work that will help you 
grow your skills and your career. 

Kirkland Lake Gold is committed to creating meaningful opportunities for our employees and we 
encourage everyone who works for us to contribute to their full potential. We are an equal 
opportunity employer and value diversity. We provide a safe work environment and seek to ensure 
all individuals are treated with respect and dignity, free from harassment, discrimination, bullying 
and retaliation. All employment is decided on the basis of qualifications, merit and business need. 
Disability-related accommodations during the application and selection process are available upon 
request. 

Interested?  We hope you are. 

ABOUT THE OPPORTUNITY 
 

Based at the Macassa Site, we currently have an exciting opportunity for a Maintenance 
Scheduler to join our Maintenance team. 
  
The Macassa Mine is a high-grade gold producer, with grade improving at depth, and a key 
valuation driver for Kirkland Lake Gold. Located in the Town of Kirkland Lake, Ontario, the Macassa 
Mine remains on the highest gold grade mines in the world. Macassa commenced operations in 
2002, and with the discovery of the South Mine Complex has been able to increase its level of 
production significantly over the past five years. The mine is located in an area with well-developed 
infrastructure, including a provincial highway, a railway system and a private airport. High-grade ore 
is processed at the Macassa Mill, which currently has available capacity and is located in close 
proximity to the mine.  
  
The Maintenance Scheduler is responsible for Supporting operational planning for maintenance of 
the Mining, Surface, and Mill operations. This includes setting up and maintaining the new 
Computerized Maintenance Management Software (CMMS). This role will encompass overall 
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inventory management, maintenance planning and scheduling. You will work closely with the 
Maintenance Planners, Supervisors, all site departments and outside agencies in the 
implementation of long term forecasts; analyzing existing inventory, creating maintenance plans 
and schedules for both mobile and fixed plant equipment as well as providing necessary training to 
all appropriate personnel. 
 

RESPONSIBILITIES 

Your responsibilities will include: 

• Setting up and maintaining manual computerized information filing systems 
• Master Data entry and Digital Records Management drawing on in-house Software Solutions 

and verified data checks 
• Supporting general administrative tasks related to operational requirements of the 

Department 
• Entering notification history from work orders and shop papers, ensuring a high level of data 

integrity is maintained 
• Implementation and integration of the new CMMS 
• Creating and delivering a Scope of Work to encompass all project details and milestone 

requirements  
• Progress Summary of the tasks and activities involved  
• Supporting documents for these, including review, approval, and technical completion 
• Analyzing existing organization process flows, factors, and communication surrounding: 

o Mobile supervisor daily tasks in terms of paperwork 
o Mobile planner daily tasks in terms of PM work orders, planned jobs, scheduling 
o Work order management and processes (supervisor to planning) 
o Direct orders of parts for maintenance  
o Inventory management (critical spares, general requests, clean up, and assignment 

to appropriate equipment) 
o Documentation organization 
o Equipment standards 

• Strategizing for improvement in day to day functions/processes mentioned above, so that it 
flows in the new CMMS as required 

• Implementing the strategies into existing with maintenance department governance 
approvals 

• Creating and delivering maintenance plans for both mobile and fixed plant equipment 
• Delivering maintenance schedules for both mobile and fixed plant equipment inclusive of 

BOM's and requisite checks 
• Providing all necessary training and on-going support to all appropriate personnel 
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• Working from the AS IS process for the SAP PM Maintenance project documentation shared 
via emails and/or Share point portal 

• Supporting team with adhoc requests 
• All other duties as may be assigned 
• Providing coverage in a supervisory role when required 
• Building and using maintenance libraries for repairs 
• Reading and interpreting technical documents and drawings 
• Writing detailed reports  

QUALIFICATIONS 

Our ideal candidate has: 

• Minimum High School education/equivalency 
• MMC Certificate or higher in Maintenance Planning (PEMAC) 
• Mining or heavy industry experience with CMMS system 
• Knowledge of or experience in SAP or similar system 
• 3-5 Years Planning experience required 
• Excellent verbal and written communication skills 
• Must be able to work independently and within a team structure 
• Excellent organizational, interpersonal and time management skills 
• High quality data entry skills with emphasis on accuracy 
• Competent with computers and proficient in all Microsoft Office programs 
• Class G Driver’s Licence considered an asset 
• Bilingualism (French/English) considered an asset 

 
Does this sound like you?  If so, we would love to hear from you. 

WHAT’S IN IT FOR YOU? 
Together, we are building a world-class gold mine and our success is determined by the hard work 
and dedication of our team.   All of our team members are rewarded with a competitive benefits 
package and on-the-job perks, including: 

• Competitive salary  

• Group Benefit package 

• Training and learning opportunities 

 

Should you be the successful candidate for this role, you will be contacted by a member of our 

Human Resources Department to schedule an interview. 


